Daniel R. Kuhn 
421 West Main Street Suite 301 Washington, NC 27889
Phone:  252-975-2665     Email:  drkuhn@embarqmail.com

	Summary of Qualifications


Over 15 year’s professional experience, specialized knowledge of benefits and payroll processes including; defined benefit & defined contributions, insurance, human resource functions, HRIS, Health & Welfare benefits.  Possess AA degree in Business Administration and BA degree in Human Resource Management.
	Relevant Skills


Management
· 5 Years Management experience  
Human Resources

· Experience and/or knowledge in labor relations, employment law, recruiting, interviewing & counseling, selection & placement, training & development, compensation & benefits, occupational safety, conflict resolution, and HRIS
· Expert skills in employee relations
· Experience with health & welfare benefits including; Medical, Rx, dental, vision, spending accounts, employee & dependent life, disability & long term care, Medicare, Cobra, & FMLA acquired through AE project with Lockheed Martin. 
Retirement/Pension Benefits
· Regulated/maintained 16 institutional defined contribution plans such as: 401A, 401K, 403B, 457, SEP (Simplified Employee Pension), and IRA’s

· Managed pension funds of multi-million dollar institutional remittance accounts including: balancing funds, contract issuance, accounts receivable ledgers, adjustments (fund discrepancies), rollovers/transfers, cash research & activity report/research resolutions, refunds, returned refund checks, allocation corrections, rejected premiums, duplicate/manual contracts, mistake of fact, withdrawal of accumulation, zero audits, and divorce cases
· Resolved payroll clients issues concerning remittance file uploading, ensuring timely and accurate posting of institutional funds
· Trained/mentored new and contract staff
· Oversaw/assisted management with case assignments, quarterly, and year end closings
· Assisted management team in special projects to investigate and resolve issues of: Cash Activity Reports, Awaiting Cash Reports, conversion cleanup, and staff case assignment
Insurance
· Acquired advanced knowledge and experience of insurance industry through licensing and product line certificates to attain underwriter status
· Specific understanding of insurance processes and product lines including: quotes, rating, risk analysis and claim resolution
	Employment History


Health & Welfare Benefits, Lockheed Martin (ACS), Cary, NC (2009)
Pension Benefits Administrator, TIAA-CREF, Charlotte, NC (2005-2007)

Licensed Insurance Underwriter, Hartford, Charlotte, NC (2003-2005)

Library Assistant, PLCMC, Charlotte, NC (2001-2003)

Claims Representative, Liberty Mutual Ins., New Castle, PA (1997-2001)

Retail Manager (1992-1997)
	Education


BA Human Resource Administration

· Saint Leo University, Saint Leo, FL (Dec 2009)   GPA 3.8 / 4.0

AA Business Administration

· Penn State University, State College, PA (Aug 1996)

	Professional Memberships 


SHRM – Society for Human Resource Management

TSHRM – Triangle Society for Human Resource Management
